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Employment Services Intake Form

Client’s Full Name: ______________________	            Client DOB: _________________	         
Social Security:  __________________________		Gender: M / F 
Phone Number: ________________________
Address: _________________________________________________________
Home/Cell Number ____________________________              Email: __________________________
Race: ________________________________________              Marital Status: ___________________
Do you have a criminal record? Yes/No           If yes, please explain ___________________________
Referred to employment services by:  Friend/family/coworker/therapist/clergy 
Emergency Contact
Name: ______________________________________              Relation: ________________________
Day Phone: __________________________________             Cell Telephone_____________________
Do we have your consent to contact this person in case of an emergency: Yes/No
Transportation
Driver own car______    Family/Friend driver______        Bus______      Metro lift________
Employment History 
Are you currently working? ____________Yes/No 
If not currently working, have you ever held a paying job? ____________Yes/No 
Why do you think you are not currently working? Check all that apply
· Laid off due to company downsizing or poor job performance
· Criminal record 
· No permanent housing
· No job available 
· Low wages/hours 
· Language barriers or Mental or Medical issues
· Inadequate education experience, or skill 
· Lack of Transportation 
Place of employment ___________________________________ Dates___________________
Please describe job duties____________________________________________ Pay/Salary_________
Supervisor ______________________       Supervisor Telephone_______________________________
Reason for leaving_____________________________________________________________________
What type of work interests you?
· Working alone
· Working with people or things
· Working with the government or government agencies, (including States and Federal) 
· Construction 
· Truck industries 
· School buses 
· Driving Metro buses 
Education
Highest grade completed: ___    High school/GED_______ Some College_____ Associate_______ Bachelor_______ Master______ PhD_________
Name of high school _______________________________________________________________
City, State_______________________________________ Year Graduated__________________
Name of University ________________________________________________________________
City, State_______________________________________ Year Graduated___________________
Have you have taken any special classes or training:  Yes/No 
If yes, please describe________________________________________________________________
Housing Status: Rent/own house/apartment___ Staying in a shelter__ Homeless___ Other-Specify__
Do you currently have any childcare concerns? Yes/No___ If yes please describe_______________ 
Is there anything else concerning your situation in getting or keeping a job that we should discuss? Yes/No

Client Signature________________________________________         Date__________________
PDS employment counselor signature _______________________        Date __________________
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